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fow to Register for Classes

Geneval Dnfovmation

Classes begin on Tuesday, September 2, 2008 and end on Wednesday, June 24, 2009. When space
permits, late registration will be accepted through Friday, October 31, 2008.

On-"Person Registration (New, Curvent and Former Students)

You can register in-person at the studio on Tuesday August 19", Wednesday August 20" and Thursday
August 21°% from 6:00-8:00 p.m. The $25.00 registration fee must be paid at the time of registration to
secure the student’s spot in class. Payment of your first monthly tuition charge is not due until September
1, 2008. You will receive a registration confirmation package which includes a copy of our Policies and
Procedures. The signature page to the Policies and Procedures must be signed by a parent or guardian
and received by the studio before the student will be allowed to attend class.

On-Line Registvation for New Students

The following may seem a bit complicated when you first read it but once you get into our secure
registration and payment system you will see that it really is very easy to navigate. If you encounter any
problems during the process or have questions, please do not hesitate to send us an e-mail
(info@encorebaton-dance.com) or give us a call at (301) 627-5651.

If you have never taken a class at the studio, go to our web page at www.encorebaton-
dance.com and click on the “On Line Registration” link which is located on the home page. This
link will take you to the first page of our secure registration and payment system.

Click on the purple “Register” button which will take you to a screen where you will be asked to
enter your family information. Once you have entered your family information, click on the purple
“Next” button which will take you to the “5 Step Screen.”

Go to Step 2 and click on the purple “Add Student” button. Once you have entered the student
information, click on the purple “Next” button which will take you back to the “5 Step Screen.”

Go to Step 3 and click on the purple “Add Class” button which will take you to the Fall Spring
2008-2009 Class Schedule screen. When you point your cursor to a class an information box will
pop-up. The information box tells you who the instructor is for the class, what the pre-requisites
are for the class and what the monthly tuition fee (session charge) is for the class. Once you
have decided which class you want to enroll in, click on that class and you will be taken to a
screen which will confirm your selection and ask you to accept or decline certain terms and
conditions. If you agree to the terms and conditions, click on the purple “Accept” button which will
take you back to the “5 Step Screen.”

Go to Step 4 where you should review your class enrollment to make sure that it is correct. If
your class enrollment is correct, go to Step 5 by clicking on the purple “Next” button at the bottom
of the “5 Step Screen.”

Step 5 takes you to a screen that will ask you to provide credit/debit card and account holder
information and allows you to make payment of the $25.00 registration fee. If you do not pay the
registration fee, your class enrollment will be cancelled by the system. This screen also shows
you a copy of your account. Payment of your first monthly tuition charge is not due until
September 1, 2008.



If you have successfully registered on-line, we will mail you a registration confirmation package. Included
in the package will be a copy of our Policies and Procedures. The signature page to the Policies and
Procedures must be signed by a parent or guardian and received by the studio before the student will be
allowed to attend class.

On-Line Registvation for Cuvvent and Former Students

If the last time your child took a class at the studio was during or prior to the Fall/Spring 2006-2007
season, you need to register as a new family. If your child has taken classes at the studio since the
Summer of 2007, your family information is already in our registration system. The following are the
instructions on how to register for classes again.

Go to our web page at www.encorebaton-dance.com and click on the “On Line Registration” link
which is located on the home page. This link will take you to the first page of our secure
registration and payment system.

Go to the right side of the screen and enter the e-mail address we have on file for you and then
your password (if you have forgotten your password click on the “Forgot your Password” link).
Click on the “Sign In” button and you will be directed to the “5 Step Screen.”

Go to Step 3 and click on the “Add Class” button which will take you to the Fall Spring 2008-2009
Class Schedule screen. When you point your cursor to a class an information box will pop-up.
The information box tells you who the instructor is for the class, what the pre-requisites are for the
class and what the monthly tuition fee (session charge) is for the class. Once you have decided
which class you want to enroll in, click on that class and you will be taken to a screen which will
confirm your selection and ask you to accept or decline certain terms and conditions. If you
agree to the terms and conditions, click on the purple “Accept” button which will take you back to
the “5 Step Screen.”

Go to Step 4 where you should review your class enroliment to make sure that it is correct. If
your class enrollment is correct, go to Step 5 by clicking on the purple “Next” button at the bottom
of the “5 Step Screen.”

Step 5 takes you to a screen that will ask you to provide credit/debit card and account holder
information and allows you to make payment of the $25.00 registration fee. If you do not pay the
registration fee, your class enrollment will be cancelled by the system. This screen also shows
you a copy of your account. Payment of your first monthly tuition charge is not due until
September 1, 2008.

If you have successfully registered on-line, we will mail you a registration confirmation package. Included
in the package will be a copy of our Policies and Procedures. The signature page to the Policies and
Procedures must be signed by a parent or guardian and received by the studio before the student will be
allowed to attend class.



